LVCC Email Policy Proposal

Submitted: May 5, 2005 – Communications Committee

1. LVCC, as a general rule, will limit our blast or broadcast emails (e.g. emails that go to non-Board members) to a maximum of two per month.  Generally, we (info@lakeviewcitizens.org) will send broadcast emails (emails to non-Board members) on either the first Tuesday or the third Tuesday of a given month by blind copying the distribution list.  The intent, mid-term, is to send one (and only one) LVCC eNewsletter, with all the relevant updates, on the third Tuesday of each month.
2. If you have content or an announcement to include in the eNewsletter, you need to submit it in writing by the prior Tuesday or it will not be included.  The emails, otherwise, will focus on the information discussed at the LVCC Board meetings and will always link to the website.  Email content will be reviewed and approved by the President or Vice President as well as the LVCC Communications Committee before being sent included.

3. All LVCC blast or broadcast emails must, and we strongly recommend the branches do the same, comply with CAN-SPAM.  Accordingly, the subject line must be accurate and descriptive and the sender must be clearly identified (info@lakeviewcitizens.org).  Emails will have the LVCC physical address and the following boilerplate on the bottom of every blast or broadcast email.

This email was sent to you by Lake View Citizens Council (LVCC) because you provided your email address to us at one of our events or meetings.  If you received this email at a different address, it may have been forwarded to you.  LVCC believes in protecting our members’ privacy.  To view our privacy policy, visit www.lakeviewcitizens.org.  If you do not want to receive further email communications from LVCC, please reply to the sender and/or send an email to info@lakeviewcitizens.org requesting to unsubscribe.  We encourage you to forward this email to your neighbors.  To be added to our e-mail distribution list, contact info@lakeviewcitizens.org.

4. Branch, LVCC Committees, and member organizations may submit content at any time for inclusion on the LVCC website.  Content is generally updated within one week of submittal.  If your branch, committee, or member organization does not have a website, we can create a dedicated page(s) for you on the LVCC website.  If your branch does not have a email account, we can create one for you (triangle@lakeviewcitizens.org).

5. If you, as a Board member, receive an email from rick@lakeviewcitizens.org, it was not sent to our larger membership list and you should feel free to forward it or attach it to any of your communications that the branches or member organizations send out to the membership.

